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402.16AP Professional Staff Deployment

EFFECTIVE:  2014.02.19
AMENDED:
REVIEWED:

CROSS REFERENCE:

e 402BP Employee Relations

PROCEDURES:

1. The employee recruitment and selection process shall ensure that the division will strive to hire
the most suitable candidates through an open and transparent process (Policy 402BP Employee
Relations). The person selected will have the best possible fit of knowledge, skills and attitude to
those identified in the selection criteria.

2. All teaching staff will be provided opportunity to complete a confidential BTPS staffing intent form in
February and submit to the school principal who will forward to Human Resources on or before
February 28th.

3. The Principal determines the staffing requirements of the school, considering the potential
for staff reassignment at the school site. The Principal then notifies the Superintendent or designate
of available positions and/or surplus teaching staff.

4. Alist of positions throughout the division is compiled. Should teaching positions be available:

a) Superintendent initiated transfers must first take place. Those teachers on continuous
contracts that have been identified as surplus staff when a school needs to downsize
and any teachers returning from leaves of absence must be offered available positions
in his/her field of expertise.

b) Should teaching positions then be available, those teachers on
probationary contracts that have been recommended for and accepted
continuous contracts will be placed.

c) Should teaching positions then be available, school Principals may
advertise for available positions at their school site. All positions will be
advertised in the Edmonton Journal, on the BTPS website, and posted at
the schools.
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Teachers on continuous contract with BTPS that meet the criteria of an advertised position

will be guaranteed an interview. If an internal and an external candidate are equally qualified,
preference will be given to the internal candidate. Teachers wishing to relocate through application
to another school in BTPS must notify their present school principal of their intentions before
being considered for the desired position.

Staff relocation after June 15th may impact the administrator’s ability to effectively plan and

staff the school for the upcoming year. The transfer of teaching staff after June 15th will not
be encouraged.

Staff relocation through staff initiated transfer will be discouraged within the first two years
of the teacher having accepted a position at a school.
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